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IMOJIOXKEHHUE
0 IIKOJLHOH 0M0JIHOTEKE
MYHHIHMIAJTBHOTO OIOIZKETHOT0 00111€00Pa30BaATEIbHOI0 YUPeKIeHHSs
«AKCapUHCKasi OCHOBHAs 0011Ie00pa3oBaTebHAsH MIK0JIa»
3aMHCKOro MyHUIMNAJILHOTO palioHa Pecmyoiuku TaTapcran

1. O6mue noJioKeHUst

1.1. Hacrosiee [lonoxxenue o OubnnoTexe pa3paboTaHo B COOTBETCTBUM ¢ DeiepalibHbIM 3aKOHOM Ne
273-®3 ot 29.12.2012 «O06 obpazoanmu B Poccuiickoit @enepanuny ¢ U3MEHEHUIMHA Ha 29 Jekadps
2022 rona u ®enepanbHbIM 3akoHOM OT 29.12.94 Ne 78-D3 «O OubnuoTeunom aene» (B peaakiuu ot 11
utons 2021 roga), ¢ yaerom denepanpHoro 3akoHa ot 25 utonst 2002 r. Ne 114-D3 «O npoTuBOACHCTBUN
OKCTPEMHUCTCKON JEATENBHOCTH» C UW3MEHEeHHsMu Ha 28 nekadps 2022 roma, Ycraa MBOY
«Axcapunckas OOILl» wu #Apyrux HOPMATHBHBIX TMPaBOBBIX akToB Poccuiickoit ®enepaumnu,
peraaMeHTHPYIOIIUX AeATeIbHOCTh 0011e00pa30BaTeIbHBIX OpraHU3aIuii.

1.2. lannoe Ilonoxenune o OuOmmoreke mikoabl (nmanee - IlomoxkeHue) o0003HAYaeT OCHOBHBIC
NPUHIMIBI, 3aJaud U (QYHKUUKM OWUOIMOTEKHM B IIKOJE, OINpEAeseT OpraHu3alHuio JeATeIbHOCTH,
yhpaBlieHHE, MOPAJOK IMOJIb30BAHUS IIKOJIbHOW OHMOMMOTEKOW, a Tak)Ke perjaMeHTHpyeT IpaBa H
00513aHHOCTH TI0JIb30BaTeNIe U PAaOOTHUKOB OUOITMOTEKH.

1.3. Hacrosimee Ilonoxxenne  pernameHTupyeT  paboTry ©W  (QyHKOMH  OMOJIMOTEKH
o0m1eo0pa3oBaTeIbHOM OpraHu3aluy, KOTopas CIOCOOCTBYeT (OPMHUPOBAHUIO KYIbTYPbl JUYHOCTU
yYaluxcs IIKOJbI M TO3BOJSET MOBBICUTh 3(G(GEKTUBHOCTh HHGOPMAIMOHHOTO OOCITYKUBAHUS
00pa30BaTeNIbHO, BOCITUTATENILHOM JIESTEIbHOCTH.

1.4. Hactosiee IlonoxeHue sBIsSETCS JIOKAIbHBIM HOPMATUBHBIM aKTOM IIKOJIBI W OIpEesieT
ypoBeHb TpeOoBaHUN K OMOIMOTEKE KakK K CTPYKTYpHOMY MOJApA3JeNeHUI0 00pa3oBaTeabHOU
OpraHu3aIum.

1.5. UlkonbHass OuOMMOTEKa SBISETCA CTPYKTYPHBIM TMOJpa3/eleHHueM 00pa30BaTeIbHOU
OpraHu3aliy, YYacTBYIOUIUM B 00pa30BaTEeIbHOM, BOCIUTATEILHON AEATEIbHOCTH B IIENIAX 00eCIeUeHUs
IpaBa YyYaCTHUKOB O0O0pa30BaTelIbHBIX OTHOIIEHWH Ha OecIIaTHOE TOJIb30BaHWE OHOIMOTEYHO-
nH(OPMALMOHHBIMU PECYpCaMHU.

1.6. JlesarenbHOCTh OMOIMOTEKH IIKOJBI OPraHU3YeTCS U OCYIIECTBISETCS B COOTBETCTBUU C
POCCHICKHMH KYIBTYPHBIMH U 00pa30BaTEIbHBIMU TPAJHUIIMSIME, a TAKXKE CO CIIOKHUBIIUMCS B 0OIIleCTBE
UJCOJIOTUYECKUM U TOJIUTHYECKUM MHOrooopasueM. OOpa3oBaTenbHasi W MPOCBETUTEIbHAS (DYHKIIUU
OoubnroTrekn 0a3upyIOTCS Ha MAaKCUMAaJIbHOM HCIOJB30BAaHUHM JIOCTHXKEHUH  00IIeyenoBeYecKon
KYJIBTYpBI, 00ecTieunBaeTcsl yueOHBIMHU, METOAMUECKUMHU U CIIPABOYHBIMH TJOKyMEHTaMHU.

1.7. lllkonpHas OuONHMOTEKa NOCTyMHA W OecljaTHA JUIsl YuTaTened, oOydaromuxcs, y4uTeneud u
Opyrux pabOTHUKOB 00pa30BaTeIbHONW OpraHu3alud. YIOBJIETBOPSIET 3allpoChl pOIUTENEH Ha
JUTEpaTypy Mo Neaaroruke 1 00pa3oBaHUIO C YYETOM UMEIOIIUXCS BO3MOXKHOCTEH.

1.8. Llenu mkoabHONH OMOMMOTEKH - (GOpMHpOBaHUE OOIIEH KyIbTYPhI JUYHOCTH OOYYaIOIIMXCS Ha
OCHOBE oOcBoeHHs1 DenepallbHBIX TOCYIAapPCTBEHHBIX O0O0pa30BaTENbHBIX CTAHIAPTOB, COACPIKAHUS
o0mieo0pa3oBaTeNpbHBIX MPOTPaMM, WX aJanTainus K >KU3HU B OOIIECTBE, CO3JAaHHE OCHOBBI IS
OCO3HAHHOTO BHIOOpAa M TOCIEAYIOIIET0 OCBOCHUS MPO(PECCHOHATBHBIX 00pa30BaTEIbHBIX MPOTPaMM,
BOCITUTaHHE T'PaXJTaHCTBEHHOCTH, TPYAOIIOOMs, yBaXKEHUS K IMpaBaM M CBOOOJaM 4eJoBeKa, JIOOBH K
OKpyXarolei npupoze, Poaune, cembe, popMUpOBaHUE YCTAHOBKH Ha 37J0POBBIM 00pa3 KU3HU.

1.9. bubnuoreka pykoBOJCTBYeTCsS B CBOCH aesrenbHOcTH [lonokenueM, dheaepanbHBIMUA 3aKOHAMH,



ykazaMu u  pacnopspkeHusmu  [Ipesupenta Poccuiickoir  ®@enepaunu, MNOCTAHOBJIEHUSIMU U
pacniopsokenusamu [IpaBurensctBa Poccuiickoit dexepaund M HUCHOJHHUTENBHBIX OPraHOB CYyOBEKTOB
Poccuiickoit @enepanum, peliecHUsIMA OpraHa yIpaBJIeHUS 00pa3oBaHUEM U YCTaBOM 00pa3oBaTeIbHOM
OpraHu3aLuy.

1.10. IMTopsimok moctyna K OubmuoreyHsM (GoHAaM U ApYroi OMbaroTedHol MH(POpPMaIUK, epedyeHb
OCHOBHBIX YCIYI W YCIOBHS WX TpEeNOCTaBiIeHUs Oubmmorexkamu ompenensoorcss B [IpaBmmax
10JIb30BaHMsI OMOIUOTEKOM.

1.11. OOpa3oBaTenbHas OpraHu3alus HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh W KadeCTBO
O6n6IMOTeYHO-MH(POPMAITHOHHOTO OOCITY)KUBAHHS OMOIHOTEKH.

1.12. Opranuzaius oOCTY)KHBaHUS YYaCTHHKOB 00pa30BAaTEIbHOW JEATCIHHOCTH IMPOHU3BOJIUTCS B
COOTBETCTBUHU C MpPAaBHJIAMU OXPaHBI TPyla W TOXXAPHOH OE30MAaCHOCTH, CaHUTAPHO-TUTHECHHUYECKUMU
TpeOOBaHUAMU U HOPMaMH.

2. IIpuHIUNBI 1eSITeTbHOCTH MIKOJIbHOI OUOTHOTEKH

2.1. JleSaTeNbHOCTh IIKOJIBHON OMOIMOTEKH OCHOBBIBASTCS HA MPHHIIMIIAX JEMOKPATHH, TyMaHU3Ma,
OOLIEI0CTYTHOCTH, TMPUOPUTETA OOIIEUEIOBEYECKUX I[IEHHOCTEH, TIpakJIaHCTBEHHOCTH, CBOOOIHOIO
Pa3BUTHS JTUYHOCTH.

2.2. B oubnmmoTeke 3amperiaeTcs U3aHue W PacpOCTPAHCHHUE TIEYATHBIX, ayIHO0-, aAyIHOBH3YaIbHBIX
Y WHBIX MaTepUaJIOB, COJEPKAIIMX XOTsA Obl OJWH W3 MPU3HAKOB, MPEAYCMOTPEHHBIX YacThIO MEPBOU
cratb 1 @enepanbHoro 3akoHa oT 25 uronst 2002 r. Ne 114-03 «O npoTUBOIECUCTBUH IKCTPEMHUCTCKON
NEeSTETPHOCTHY (C M3MEHEHUsIMU Ha 28 nexadps 2022 romaa).

2.3. B cootBercTBuH co cT. 13 denepanbHoro 3akoHa Ne 114-D3 k TakuM MaTepraniaM OTHOCSTCS:

- Marepualibl, MpPHU3bIBAIOIIME K OCYIIECTBIEHHUIO OSKCTPEMHUCTCKOM  JESATENIbHOCTH  JIMOO
000CHOBBIBAIOLIUX UJIU OMPABABIBAIOIINX HEOOXOAUMOCTh OCYILIECTBIICHHS TAKOU eI TeIbHOCTH;

- nyOnukanuu, OOOCHOBBIBAIOIIME WJIM OMpaBIbIBAIONIME HAlMOHAJIbHOE U (WJIM) pacoBoe
MIPEBOCXO/ICTBO JIHOO OMpaBIbIBAIOIINE MPAKTUKY COBEPIIECHUS BOEHHBIX WJIM HHBIX IPECTYIUICHUH,
HalpaBJICHHbIX Ha IIOJHOE WM YaCTUYHOE YHUYTOXKEHHE KaKOM-IMOO STHUYECKOW, COLMaIbHOM,
pacoBOil, HAITMOHAJILHON WJTM PEITUTHO3HOM TPYIIIIbI;

- o(uKaIbHbIE MaTEpUAIIbI 3aMPEIICHHBIX SKCTPEMUCTCKUX OpraHU3alluii;

- Marepuaibl, aBTOPaMH KOTOPBIX SIBJIAIOTCS JIMLA, OCYKJEHHBIE B COOTBETCTBUU C MEKIYyHApPOJHO-
MPAaBOBBIMU AaKTaMM 3a NPECTYIUICHHS NPOTUB MHpPAa M YEJIOBEYECTBA M COJEP)KALIME IPHU3HAKH,
MPEAYCMOTPEHHBIE YACThIO NEpBOM cTaThu | HacTtosAmero eaepanbHOro 3aK0Ha;

- 1100ble MHBIE, B TOM YHCJI€ aHOHHMMHBIE, MaTepuallbl, COAepKallue MPU3HAKH, MPETyCMOTPEHHbIE
4acThIO NepBoM cTaThu | Hactosmero denepaibHOrO 3aKOHA.

2.4. B nomemenun 6ubanoreku pasmeraercs denepalibHbIil CIUCOK AKCTPEMUCTCKON JTUTEPATYyphI,
YTBEPKACHHBIN (hefiepaibHbIM OPraHOM MCIIOJIHUTEIbHON BIIACTH, 3aIPELICHHON K paclpOCTPaHEHHUIO Ha
tepputopuu Poccuiickoit deneparuu.

3. 3agaun OMOJIHOTEKH

3.1. OGecneuenue oOpa3zoBaTENbHOM, BOCIUTATENLHOM NEATEILHOCTH U CaMOOOpPa30BaHUs YYaAIIUXCS
1 TIeIarOroB 00pa3oBaTeIbHON OpraHU3alHH.

3.2. ObecrnieueHrne y4acTHHKaM O0Opa30BaTENbHON JESITENTbHOCTH — OOYyYaromMMCs, Tearoram,
poauTensiM (3aKOHHBIM TMPEACTABUTENSIM) yYalluXcsi — JOCTyna K WHGOpMaluU, 3HAHUSIM, HIEM,
KYJIBTYPHBIM IIEHHOCTSIM TIOCPEACTBOM HCIIOJIb30BaHUsl OMOIMOTEeUHO-UH(GOPMAIIMOHHBIX PECYPCOB Ha
Pa3IMYHBIX HOCUTETISX:

- OyMa)XHOM (KHIDKHBIA (GOH, HOH]T TEPUOAUYECKUX U3/IaHH);

- udpoBom (DVD —aucku, (iisi-HaKOMUTENN),

- IOCPENICTBOM WH(OPMAIIMOHHO-KOMMYHUKAIIMOHHOM ceTr HTepHeT.

3.3. ®opmupoBaHue y YUTATEICH HABHIKOB HE3aBUCHMOTO OMOIMOTEYHOTO MOJIh30BaTeNsl — 00yueHue
MOJIb30BAHHIO KHUTO, 00ydeHHe TTOUCKY, OTOOPY U KPUTHUECKOH OIIEHKEe WH(DOpPMAIIHH.

3.4. BocnuraHue KyIbTYpHOTO U TPAXKIAHCKOTO CAaMOCO3HAHHWsS, TIOMOIIb B COIMATH3AINH
oOyJaromnierocs, pa3BUTHH €r0 TBOPUYECKOTO MOTEHIIHATIA.

3.5. CoBepIieHCTBOBAaHHE MPEIOCTABISAEMbIX OHOIHMOTEKON YCIYr Ha OCHOBE BHEAPEHUS HOBBIX
MH(POPMAIMOHHBIX TEXHOJIOTHH M KOMIIBIOTEPU3ALMU OUOIMOTEYHO-UH(POPMALMOHHBIX IPOIIECCOB,
(bopmupoBanre KOMPOPTHOI OHOIMOTEUHON CPE/IbI.



3.6. BecruiatHOe mpeAoCTaBICHUE IIKOJBHUKAM B IOJb30BaHHE HA BPEMs MOJyueHHs 0Opa30oBaHUs
y4eOHUKOB M y4eOHBIX TocoOuii u3 Oubanorednoro houna.

4. OcHoBHBIE QYHKIIUM ONOINOTEKH

Jlnist peain3aliuyl OCHOBHBIX 3a]1a4 IIKOJIbHAsE OMOIHOTEeKa:

4.1. OcymecTBisieT OCHOBHBbIE (YHKIMH OHONMMOTEKH — oOpa3oBareibHas, HH(PpOPMaIOHHAS,
KyJbTYypHasI.

4.2. ®opmupyet poua 6uGIMOTEUHO-MHPOPMAITMOHHBIX PECYPCOB 00pa30BaTEIBHOM OpraHU3alUH:

- KOMIUIEKTYET YHHBEpPCAJIbHBIA (POHI Y4eOHBIMH, XyJO’KECTBEHHBIMU, HAyYHBIMH, CIIPABOYHBIMH,
MEIarOTHYECKUMH ¥ HAyYHO-TIONMYJISIPHBIMU JIOKyMEHTaMH Ha TPAJAWIHAOHHBIX WM HETPaIUIIMOHHBIX
HOCHUTENAX MH(popMaLuy, yuuTbiBass DenepaibHblil CIIMCOK 3KCTPEMUCTCKON JIMTEPATYPHI, 3allpEeLICHHON
K pacrpocTpaHeHuio Ha tepputopun Poccuiickonn denepanuu, yrBep)IeHHbIM DenepaibHbIM OPraHoM
WCIIOJIHUTENBHOM BIIACTH;

- nononHseT GoHA HHPOPMAIMOHHBIMU pecypcamu cetu WHTepHeT, 6a3amMu M OaHKaMH JTaHHBIX
JAPYIUX YUpEKICHUN U OpraHu3aluii;

- OCYUIIECTBJISET Pa3MeIleHNEe, OPTaHU3ALNI0 U COXPAHHOCTh JIOKYMEHTOB.

4.3. Coznaet nHMOOPMAITMOHHYIO TIPOTYKITHIO:

- OpraHuM3yer H BeAeT cCIpaBO4YHO-OMONMOrpaduyeckuii anmapar: Kartajgoru (andaBUTHBIH,
CUCTEeMAaTUYECKUI), KapTOTEKH (CUCTEMATUYECKyI0 KapTOTEKy CTaTeil, TeMaTH4yecKHe KapTOTEKH),
ANIEKTPOHHBIN KaTajior, 0a3bl JaHHBIX 00pa30BaTeIbHON OpraHU3aly;

- pa3zpabaThIBaeT peKoMeHAaTelbHble Onbmuorpaduyeckue mocodust (CUCKU, 0030pbI, yKa3aTelnn U
T.I1.); - o0ecnieunBaeT HH(OPMUPOBAHUE TT0JIb30BaTeNel 00 NH(HOPMALIMOHHON TPOAYKIIUH.

4.4.  OcymectBisier auddepeHurpoBaHHOEe  OUOINOTEYHO-MHPOPMAIMOHHOE  00CTYKMBaHUE
00y4JaroIIMXCsI:

- 00CTy)XKMBaHHE YUTATEICH HAa aDOHEMEHTE, B YUTATLHOM 3aJI¢;

- MpenocTaBisieT MH(GOPMALMOHHBIE PECypChl Ha Pa3IUYHBIX HOCHUTENSX HA OCHOBE M3YUYECHUS HX
WHTEPECOB U MH(OPMAIIMOHHBIX TIOTPEOHOCTEHH;

- CO3/1aeT YCJIOBUS Ul pealu3aliil CaMOCTOSITEIbBHOCTH B OOy4eHUH, NMO3HABATEIbHOM, TBOPUECKON
JEeSITENIbHOCTH € OTIOPON HAa KOMMYHHKAIIHIO;

- CcrmocoOCTBYeT pa3BUTHIO HABBIKOB caMooOy4yeHHs (ydacTHe B CETEBBIX OJIMMIIMAJAX,
TEJIEKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME TUCTAHLIMOHHOTO 00yUeHus);

- opraHusyeT OOy4YeHHE HaBbIKAM HE3aBUCHUMOIO OHOJMOTEYHOTO TMOJIb30BATENsl W MOTPEOUTEINs
uH(pOpMaLIUY, COACHCTBYET MHTErpaliy KOMILJIEKCa 3HAHUM, YMEHHI M HaBBIKOB PaOOTHI C KHUTOH U
nHpopMaImei;

- OKa3bplBaeT HMH(OPMAIMOHHYIO MOJJIEPKKY B PpEUICHUH 3a/ay, BO3HUKAIOLUIUX B IIPOIECCe HX
yueOHOI, caM000pa3oBaTeIbHON U IOCYTOBOM AEATEIbHOCTH;

- OpraHu3yeT MacCOBbIE MEPONpPUATHS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOIEH, M UYUTATEIbCKON
KYJIBTYpPBI JIMYHOCTHU, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIUICHHUS.

4.5. OcymectBiser auddepeHurpoBaHHOE  OUOIMOTEYHO-MHPOPMAIIMOHHOE  0OCTYKUBaHUE
MeJarornyeckux paboTHUKOB:

- BBISIBJISIET MH(OPMALMOHHBIE MOTPEOHOCTH M YAOBIETBOPSET 3allpPOCHI, CBSI3aHHBIE C OOyUeHUEM,
BOCIIMTAHUEM U 370POBBEM JIETEH;

- co3jaer OaHK MeAaroruuyeckol MHQPOPMALMU KaK OCHOBBI €AMHOM HH(POPMALMOHHOM CITy>KObI
0011e00pa30BaTeNbHON OpraHu3aluy, OCYIIECTBISET HAKOIJICHHE, CUCTeMAaTH3aliio HH(pOpMaluu IO
npeaMeTamM, pasjesaM U TeMaM;

- CI0CcOOCTBYET MPOBECHUIO 3aHATHH M0 GOPMHUPOBAHUIO HH(DOPMAIIMOHHOMN KYJIBTYpHI.

4.6. Ocymectiser auddepeHunpoBaHHOoe  OUOIMOTEUYHO-UH(OPMAIIMOHHOE  OOCITy)KUBaHHE
poauTenei (3aKOHHBIX IPECTaBUTENIEH ) 00yJaroIMUXCs:

- YJIOBJIETBOPSIET 3aMpOCHI MOJIb30BaTENEN 1 HHPOPMHUPYET O HOBBIX MOCTYIICHHUSX B OMOIHOTEKY;

- KOHCYJIBTUPYET 0 BOTIPOCcaM y4eOHBIX U3aHUN 00yYaromuXcs MIKOJIbI.

4.7. OcymiecTBiseT BeIeHHE HEOOXOAMMOW MOKYMEHTAlMM IO Yy4eTy OubmmoreyHoro Qonma u
00CITy>)KUBaHUIO YUTATEJIeH B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSIKOM.

4.8. IIpoBOIUT MOMYNAPHU3ALMIO JIUTEPATYPHI C TOMOIIBIO HHIUBUAYAIBHBIX, TPYIIIOBBIX U MAaCCOBBIX
¢dopm pabotbl (Oecen, BBICTaBOK, OuOmuorpaduueckux 0030poB, OOCYXKAEHUH KHUT, YMTATEIBCKUX
KOH(EpeHIH, TUTepaTypHbIX BEY€pPOB, BUKTOPHH U JIp.).



4.9. OGecrieunBaeT COOTBETCTBYIOIINI CAHUTAPHO-TUTHEHUYECKUI PEXUM M OJIaronpHusTHBIC YCIOBHS
JUTSE OOCITYKUBAHUST YATATEIICH.

4.10. TIpoBOAUT M3yYEHUE COCTOSIHUS YUTATEIHCKOTO CIIPOCca (CTENEHU €ro yIOBICTBOPECHHUS) C LIETBIO
(bopMUpPOBaHHS ONITUMAILHOTO cOocTaBa OnbIMoTeuHoro (ouna.

4.11. CucremaTnuecku HHOOPMUPYET YATATEICH O AEATEIbHOCTH MIKOJIBHON OMOIMOTEKH.

4.12. ®opmupyer OHOIMOTEYHBIH aKTUB, NPUBJICKAET 4YHTaTeJed K YyJacTHIO B paboTe
COBEIIATEILHOTO OpraHa — OMOJIMOTEYHOTO COBETA U aKTHBA YUTATEIICH.

4.13. OGecrieunBaeT TpeOyeMbIil pEKUM XpPaHEHUSI U COXPAaHHOCTH OMOIHOTeYHOro (hOH[A, COTIIACHO
KOTOPOMY XpaHEHUE YYEOHHKOB OCYIIECTBIIICTCS B OTACIHHOM ITIOMEICHHH.

4.14. Opranusyet paboTy 110 COXpaHHOCTH OUOIMOTEYHOTO (POoHIa 00pa30BaTEIbHON OPraHU3aUH.

4.15. TIpoBoauT TPOBEPKH CHpaBOYHO-OMONIMOTpaduyeckoro ammapara (oHAa Ha HaIHYUE
HKCTPEMHUCTCKAX MATEPUAIIOB.

5. Opranu3anus AesiTeJIbHOCTH OMOJINOTEeKH

5.1. bubnuoreyHo-uHPOPMAIOHHOE OOCTY)KMBAaHUE OCYIIECTBIIIETCS Ha OCHOBE OMOIMOTEYHO-
MH(POPMAIMOHHBIX PECYPCOB B COOTBETCTBHU ¢ DeepaabHBIMU TOCYJApCTBEHHBIME 00pa30BaTEIbHBIMHU
CTaHJIapTaMH, y4COHBIM M BOCIHUTATEIHHBIM IUTAHAMHU IIKOJIBI, TPOTpaMMaMH, MPOCKTaMH U ILIAHOM
paboTHI ITKOJIFHOW OMOIHMOTEKH.

5.2. CnoHcopcKkasi MOMOTIIb, IMOJTydeHHass ONOITMOTEKOW B BHJIE IIEJIEBBIX CPEJICTB Ha KOMIUIEKTOBAHHE
dboHma M 3aKynKy oOOpYyIOBaHHWS, HE BJEYET 3a COOOW CHIKCHHMsS] HOPMATHBOB M (WJIM) aOCOJFOTHBIX
pa3MepoB (pUHAHCUPOBAHUS U3 OODKETA.

5.3. OOmeoOpa3oBaTenbHasi OpraHU3alds CO3JAaeT YCIOBUS JUISI COXPAHHOCTH almapaTyphl,
000pYyI0OBaHUS U UMYIIIECTBA IIKOJIHHOU OMOIHOTEKH.

5.4. OTBETCTBEHHOCTh 32 CHCTEMaTHYHOCTh M KAaueCTBO KOMILJIEKTOBAaHHS OCHOBHOTrO (hoHaa
OMOMMOTEKH, KOMIUIEKTOBaHUE Y4eOHOro (oHAa B COOTBETCTBHH C (eAepabHBIMUA TEPEUHIMU
y4eOHUKOB U Yy4eOHO-METOIUYECKUX HU3JaHHM, co3JaHre HEOOXOIUMBIX YCIOBHH Ul N1EATEIbHOCTU
OMOIMOTEKH HECeT AUPEKTOP IIKOJIbI B COOTBETCTBUH C Y CTaBOM 00pa30BaTeIbHON OpraHu3allHy.

5.5. Pexxum pabGoThl OMOIMOTEKH OMpEAeNseTCs 3aBEAyIONIUM OWONMHOTeKOW (MpU HAIMYWHN) WU
JUPEKTOPOM IIKOJIbI B COOTBETCTBHM C MpaBWIaMU BHYTpeHHero pacnopsaka MBOVY «AxcapuHckas
ooll» 3MP PT

5.6. ITpu onpenenennu pexxuma padoThl OMOIUOTEKH PETyCMaTPUBASTCS BhIICIICHUE:

- IByX 4acoB pabo4ero BpEMEeHH €KEeHEBHO Ha BHINIOJHEHHE BHYTPUONOINOTEYHOU padoOThI;

- OJIHOTO pa3a B MeCsl] — CAHUTAPHOTO [HSA, B KOTOPBIA OOCITy)KHMBaHUE IOJb30BaTENeH He
MIPOU3BOIUTCSL.

6. Opranu3zanusi, ynpaBJjieHue H IITATbI

6.1. OOmmee pyKoBOACTBO OMONMOTEKOW M KOHTPOJIb 32 €€ ACATEIHLHOCTBIO OCYLIECTBIIAET AUPEKTOP
IIKOJIBI, KOTOPBIM YTBEPXKJAeT HOPMBI M TEXHOJOTMYECKHE IOKYMEHTHI, IUIaHBI W OTYETHI O padoTe
OnbaroTexku. JIMpeKTOp HECeT OTBETCTBEHHOCTH 32 BCE CTOPOHBI JICSATEIBHOCTH OMOIMOTEK, B MEPBYIO
ouepenp, 3a KOMIUICKTOBAaHME W COXPAaHHOCTh ee¢ (OHAa, a Takke 3a COo3JaHue KOMQOPTHOM
UH(OPMAIIMOHHOW CpPEJIbI JJISl YUTATEICH.

6.2. PykoBOJCTBO OMOMMOTEKOM OCYILIECTBISAET 3aBenyloluil OMOIMOTEeKOM (MpM HAIMYUM) WIN
nejaror-OM0aMoTeKaph, KOTOPbIM HECET OTBETCTBEHHOCTh B Npeieiax CBOEH KOMIETEHIMM Iepe]
JUPEKTOPOM IIKOJIBI, 00yJarOIIMMUCS, UX POAUTENISAMU (3aKOHHBIMM NPEICTABUTEISIMU) 32 OpraHNU3aIUI0
U pe3ynbTaThl JEATENbHOCTH OMOJIMOTEKM B COOTBETCTBUHM C (YHKIMOHAIBHBIMH OOSI3aHHOCTSAMH,
IPEJYCMOTPEHHBIMH  KBAJM(HUKAIIMOHHBIMH ~ TPEOOBAHUSMH, TPYAOBBIM JIOTOBOPOM M YCTaBOM
0011e00pa30BaTeIbHOM OpraHn3aIug.

6.3. 3aBemyromuii 6MOINOTEKON Ha3HAYaETCsl TUPEKTOPOM 00pa30BaTEeNbHON OpraHU3aluu, SBIISETCS
YJIEHOM NEeIarOTUYeCKOTr0 KOJUIEKTHBA M BXOJUT B COCTaB MEJarorn4eckoro COBEeTa MIKOJIbI.

6.4. 3aBenyronuii OMOIMOTEKON OTBEUaeT 3a OpraHu3alMio paboThl OMONIMOTEKH U Pe3ylbTaThl ee
JeATeNbHOCTH, COCTaBJIsI€T TOJOBbIE IUIAHBI M OT4eT O paboTe, KOTOphle OOCYXJAlOTCsd Ha
[lenaroruueckoM COBETE U YTBEPXKIAIOTCSA TUPEKTOPOM. 1'0/10BOM I1aH paboThl OMOIMOTEKH SBISETCS
4acThIO OOIIEro ro0BOro IlaHa 00pa3oBaTeIbHON OpraHu3aluu.

6.5. Ha paGory B OWMOIMOTEKY UIKOJBI NPUHUMAIOTCS JIMIA, HMEIONIME HEO0OXOAUMYIO
poQeCcCHOHATIBHYIO MOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUAM KBATM(PUKALIMOHHOM



XapaKTePUCTUKH TIO JOJDKHOCTU M TOJYYEHHOW CHEIHMaIbHOCTH, MOATBEPXKIACHHYIO JOKYMEHTaMH 00
oOpa3oBaHuM 1 (WIM) KBaTHU(PUKAIUH.

6.6. I'paduk pabOTHl MIKOIHHOW OWOIMOTEKH YCTAHABIMBACTCS B COOTBETCTBHM C PaCIHCAHUEM
paboThl 00pa30BaTENLHON OpPraHu3aIlnu.

6.7. llltaT 6MOMMOTEKH M pa3Mepbl OIJIAThl TPYyZAa, BKIIOYAs JOIUIATHI U HAJ0ABKU K JIOJDKHOCTHBIM
OKJIaZlaM, yCTaHABIMBAIOTCSI B COOTBETCTBUM C JICHCTBYIOUIMMH HOPMATHBHBIMH IIPABOBBIMHU
JOKYMEHTaMU C y4€TOM 00bEMOB U CII0KHOCTH padoT.

6.8. TpymoBble OTHOIIEHUS PaOOTHUKOB OHONMOTEKM ¥  00pa30BaTelIbHONH OpraHu3aluu
PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHBI MPOTHBOPEYUTH TPYAOBOMY
3aKoHOAaTenbCTBY Pocculickont @enepanum.

6.9. 3aBenyromuii OMOTMOTEKOW MOJHKEH CTPOro cobmromarhk Hacrosimiee [lonoxkeHue, mpaBwia u
TpeOOBaHUs OXpaHbl TpyJa U MOKapHOU 0€30IaCHOCTH B MOMEIEHUU OMOIMOTEKH U B 00pa30BaTeIbHOM
OpraHM3aluH.

7. IIpaBa, 00A3aHHOCTH M OTBETCTBEHHOCTh PA0OTHUKOB OMOJINOTEKH

7.1. PaGoTHUKM OMOTMOTEKHU UMEIOT MPaBO:

- CaMOCTOSITEJIbHO BBIOMPATh (POPMBI, CpPEACTBA M METOJbI OUOIMOTEYHO-UH(OPMAITMOHHOTO
oOCTyXKMBaHUSI 00pa30BaTEIBPHON M BOCIMTATEIBHON JIEATEIHPHOCTH B COOTBETCTBHH C IEISAMH H
3aJladaMH, yKa3aHHBIMH B HacTosmeM [loyoskeHnn u Y craBe 00pa3oBaTeIIbHOM OpraHu3allvi;

- MPOBOJIUTH B YCTAHOBJICHHOM TOPSJIKe (PaKyIbTaTHBHBIC 3aHSITHS, YPOKU U KPYKKHA OHOIMOTEUHO-
o6ubnuorpaduueckux 3HaHUN U HHPOPMALTMOHHOMN KYJIbTYpHI;

- OIIPEJIEIISITh NCTOYHUKN KOMIUIEKTOBAHUS HH(POPMAIIMOHHBIX PECYypPCOB;

- M3BIMATh W PEATM30BBIBATh JIOKYMEHTHI W3 (DOHJIOB B COOTBETCTBHH C WHCTPYKIIUEH IO yUYeTy
oubmmoTeyHoro GpoHma;

- OIpeleNnsiTb B COOTBETCTBUM C TPaBUJIAMHU TIOJb30BaHUS OUONMOTEKOM, YTBEpPKACHHBIMU
JUPEKTOPOM IIKOJIbI, U TIO COTJIACOBAHUIO C POJUTENHCKUM KOMUTETOM BUIBI M pa3Mepbl KOMIIEHCAIIUH
yiep0a, HAHECEHHOTO TOJIh30BATEIIMU OMOTNOTEKH;

- B3BICKMBaTh B COOTBETCTBUU C JCHCTBYIOIIUM 3aKOHOJATEIbCTBOM KOMIIEHCALMIO yiepoa,
HAHECEHHOI'O IMOJIb30BaTeNsIMU OMOIMOTEKH, 32 HECOBEPUICHHOIETHUX MOJIb30BaTeNIell OTBETCTBEHHOCTD
HECYT 3aKOHHBIE MPEACTaBUTENIH;

- BHOCHUTH MPEUIOKEHUS TUPEKTOPY IIKOJIBI [0 COBEPIICHCTBOBAHUIO OIUIATHl TPyAa, B TOM YHUCIE
Hag0aBOK, JOIJIAT W TPEMHPOBAHUS PAOOTHUKOB OHOJMOTEKH 3a JOMOJHUTEIbHYIO paboTy, He
BXOJIAIIYI0 B KpPYT OCHOBHBIX OOs3aHHOCTEH pPAaOOTHUKOB OHONHOTEKH; IO KOMIICHCAIMOHHBIM
MEpOIIPUATHSAM, CBSI3aHHBIM C BPEIHBIMH YCIOBUAMU TpyAa (OuMONIMOTEYHAs MbUIb, MPEBBIIICHHE
HOpMaTHBa PabOThl HA KOMIIBIOTEPE);

- y4acTBOBATh B YIPABJICHUU OOpa30BaTEIbHON OpraHuzaluell B MOPSAKE, ONMPEAeIsieMOM Y CTaBOM;

ObITh TPEJCTABICHHBIMH K pa3MYHbIM (opMaM TMOOILIPEHHs, HarpagaM H 3HaKaM OTIHYHS,
MPEeIyCMOTPEHHBIM /17151 pAOOTHUKOB 00pa30BaHUsI U KYJIbTYPbI;

- y4JacTBOBaTb B COOTBETCTBUM C 3aKoHojaTenbcTBOM Poccuiickoit ®enepanuu B paboTe
OMOIMOTEYHBIX ACCOIMALIMIA UITH COIO30B.

7.2. PaGoTHUKM OMOINOTEKHU OOSI3aHbI:

- 00ecTeynTh MOJIb30BATENSIM BO3MOKHOCTh PabOTHI ¢ MH(OPMAIIMOHHBIMU pecypcamMu OMOIUOTEKY;

- UH(OPMHUPOBATH MOJIB30BATENIECH O BHAAX MPEIOCTABISIEMBIX OMOTUOTEKON YCIYT;

- (opmupoBaTh (HOHABI B COOTBETCTBUU C YTBEPKACHHBIMHU (PelepaabHbIMU MEPEUHSIMHU YUeOHBIX
u3laHui, o00pa3oBaTeNbHBIMU TpOTpaMMaMHu  OO0IIe00pa3oBaTeIbHONW OpraHU3aliyd, WHTepecamH,
MOTPeOHOCTSAMH U 3aIIPOCaMU BCEX KaTErOpHil Mob30BaTeneil;

- COBEpIIEHCTBOBaTh WH(MOpPMAIMOHHO-OMOMUorpaduyeckoe u OuONMMOTEYHOE OOCITYy)KHBaHUE
OJIb30BaTENICH;

- o0ecreynBaTh COXPAHHOCTh HCMOJIB30BAHUS HOCHUTENEH HH(POpMAIMHM, X CHCTEMAaTH3aIHIO,
pa3MelieHne U XpaHeHHe,;

- o0ecrieuynBaTh PeXKUM pabOThI B COOTBETCTBUH C IOTPEOHOCTSIMU MOJIb30BaTENeH 1 pabOTOM MIKOJIBL;

- BECTHU JIOKYMEHTAILIUIO OMOIMOTEKU M OTYUTHIBATHCS B YCTAHOBIEHHOM MOPSIJIKE MIEpel AUPEKTOPOM
0011e00pa30BaTeNbHOM OpraHn3aluy.

7.3. 3aBenyrouuii 6MOIMOTEKOH (ITpHU HATMYMH ) WK TIeAaror-OnbanoTeKkapb HECET OTBETCTBEHHOCTb:

- 3a coOJrofieHHe TPYAOBBIX OTHOIIEHUH, pEriaMeHTHPYEMBIX 3aKOHOJIATEIBCTBOM O TpPYIIE,



IIpaBusiaMu BHYTPEHHETO TPYAOBOTO PACIOPAIKA B IIKOJIE, TPYIOBBIM JOTOBOPOM;

- 3a BBINOJIHEHHE (DYHKIUH, TPEeTyCMOTPEHHBIX HacTosIuM [lonoxennem;

- 32 COXpPaHHOCTh OHMONMOTEYHBIX (OHAOB B TMOPAAKE, MPEIYCMOTPEHHOM JCHCTBYIOIIUM
3akoHoAarenbcTBOM Poccuiickoit denepanuu.

8. [IpaBa u 00I3aHHOCTH MOJIb30BaTe el OUOIHOTEKH

8.1. [Tosmp30BaTeNH MIKOIHHON OMOIHMOTEKN UMEIOT MTPABO:

- TIOJTy4aTh MOJIHYIO HHPOPMAIIHIO O cocTaBe Oubmuoreunoro Gpouaa, nHGOPMAIIMOHHBIX Pecypcax
[IPEIOCTABIISIEMbIX OMOIMOTEKOM IIKOJIBI YCIyrax;

- TIOJIL30BATHCS CIIPABOYHO-OMOIMOrpadudeckuM anmnaparom OHOIMOTEKH;

- IIOJTy4aTh KOHCYJIBTAIIMOHHYIO TIOMOIIb B TOMCKE M BHIOOPE HCTOYHUKOB WH(POPMAIIHH;

- TOJIy4aTh BO BPEMEHHOE IOJIb30BaHHE Ha aOOHEMEHTE W B YMTAJIHHOM 3alie MeYaTHhIC M3aHus,
ayJMOBH3yaJIbHBIE JIOKYyMEHTHI U IPyrue HCTOUYHUKHN HH(popMaIum;

- IPOJUIEBATh CPOK TOJIH30BAHUS IOKYMEHTAMU H JIUTEPATYPOI;

- y4aCTBOBATh B MEPOTIPUSTHSIX, TPOBOIUMBIX IIKOJIBHOIN OHOINOTEKOI;

- oOpamaThCst ISl pa3penieHust KOHPIMKTHOW CUTYallud K TUPEKTOPY IIKOJBI.

8.2. TTonp30BaTENN MKOJIHHOW OMOTHOTEKN O0S3aHBI:

- coOMIOaTh MpaBwUIIa MOJIH30BAHUS OMOIMOTEKOM;

- OepeXHO OTHOCHTHCS K MPOU3BENCHHSIM Te4aTH (He BBIPHIBATh, HE 3arW0aTh CTPaHUII, HE JIeNaTh B
KHUTAaX TOJYCPKUBAHUMA, TMOMETOK), MHBIM JIOKYMEHTaM Ha Pa3IMYHBIX HOCHTENSX, 000PYIOBaHUIO,
WHBEHTApIO;

- TIOJIb30BAThCSI IIEHHBIMH M CIIPABOYHBIMH JIOKYMEHTAMH W JIATEPATYpPOH TOJIHKO B TIOMEIICHUH
OMOIMOTEKH IIIKOJIBI;

- yOenuThCs TP MOTYYCHUH KHUT B OTCYTCTBUU e(PEKTOB, a Ipu 0OHAPYKEHUU TTPOUH(POPMUPOBATH
00 »TOM paboTHHKa OMOMMOTEKH. OTBETCTBEHHOCTh 3a OOHAPY)KEHHBIC JE(PEKTHI B CIaBa€MbIX KHHTaX
HECeT MOCJeIHUHN NO0Jb30BaTENb;

- pacHuChIBaTbCSl B YMUTATEIbCKOM (OPMYIspe 3a KaKIYI0 MOJY4EeHHYIO KHUTY (MCKIIOYEHUE:
oOyyaroruecs 1- 2 KiaccoB);

- BO3BpalllaTh KHUTHU B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKHU;

- 3aMEHSTh IOKyMEHThI OMOJIMOTEKH B ClTydae UX YTPAThl WM IOPUYHU UM PaBHOLICHHBIMU;

- TOJHOCTBIO PACCUMUTAThCS C OHOIMOTEKOM MO MCTEYEHUH Cpoka oOydeHus uiu padoThl B
00pa3oBaTeNIbHOM OpraHu3aluy.

9. Mopsinok MOJIL30BaHMSI IKOJIbHOMH OMOIHOTEKOM

9.1. 3anuch 00y4arOMUXCS U TMEAArorMuecKuX PabOTHUKOB IIKOJbI B OMOJMOTEKY MPOU3BOIUTCS B
WH/IMBUYAIbHOM TOPSIIKE, 8 POJAUTEINICH (3aKOHHBIX MPEJICTABUTEIICH) 00YUaIOLIUXCsl — I10 TaclopTy.

9.2. [lepepeructparus Noab30BaTeNIeli ONOIUOTEKH IPOU3BOJIUTCS €KETOIHO.

9.3. JlokyMeHTOM, TIOJTBEPXKIAOIINM TPABO TOJIb30BaHUSI OUOIMOTEKOM, SBIISICTCS YUTATEIbCKHUIA
bopmysp.

9.4. Yurarenbckuii Gopmyisap (GUKCHpYeT HaTy BbIJIA4M TIOJIH30BATENIO JOKYMEHTOB W3 (OHzA
OMOIMOTEKH U UX BO3BpAIICHHS B OMOITHOTEKY.

9.5. Ionb3oBareny OMOIMOTEKH UMEIOT MPABO MOJTYYUTh HA JIOM U3 MHOTOTOMHBIX M3aHUN He Ooee
MATH JOKYMEHTOB OJJHOBPEMEHHO.

9.6. MakcuMasbHbIE CPOKU TOJIb30BAHUS TOKYMEHTaMU:

- yUeOHUKH, ydeOHbIE TOCOOHS — yueOHBIH ro;

- Hay4HO-TIOMYJIsIpHAas, M03HaBaTeIbHasA, XyJ0’)KECTBEHHAs JIuTepaTypa — 15 nHeii;

- IepUOANYECKHE U3AaHUs, 3/IaHHsI TOBBIIIEHHOTO cripoca — 10 nHei;

[Tonp30BaTeny MOTYT IPOJIUTH CPOK MOJIH30BAHUS TOKYMEHTAMHU, €CITH HA HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI APYTUX MOJIb30BATENEH.

9.7. Ilosnb30BaHMEe SHIMKIIONEUSIMHU, CIIOBAPSAMH, CIPAaBOYHUKAMH U U3AaHUSMHU, KOTOPbIE UMEIOTCS B
€IMHCTBEHHOM 3K3eMIUISIPE, OCYIIECTBIISIETCS B UNTAILHOM 3aJle.

10. 3axr04uTeIBLHBIE MOJIOKEHUS
10.1. Hacrosimee Ilonoxenue o MKOIbHON OMOIMOTEKE SBIISETCS JOKAJIbHBIM HOPMAaTHBHBIM aKTOM,



npuHuMmaercs Ha llegarormyeckoM coBeTe MIKOJBI M yTBepxkaaeTcs (MO0 BBOAWUTCS B JICHCTBHE)
IIPUKA30M AUpPEKTOpa 00pa30BaTEIbHON OpraHU3aluy.

10.2. Bce wu3MeHeHHs] W JIOTIOJHEHHS, BHOCHMBIE B HacTosiee [lonoxenune, oQopmisioTcs B
MUCHMEHHOU (hopMe B COOTBETCTBUH JICHCTBYIOIIMM 3aKOHOIAaTeIbCTBOM Poccuiickoii @eneparui.

10.3. Usmenenwust u nonotHeHus K [10J10kKeHUI0 MPUHUMAIOTCS B OPSIKe, TpeaycMoTpernHom 1.10.1.
Hacrosuiero [lonoxenus.

10.4. Tlocnie nmpunstus [loosxenust (MM U3MEHEHUH W TOTIOJTHEHHA OTACIHHBIX ITYHKTOB M Pa3JIEJIOB)
B HOBOM peAaKIMK MPeAbIAYyIlas pelakiiis aBTOMAaTHYECKU YTPAUYUBAET CUILY.



IIpunoxenue
K I10J107K€HUIO 0 IIKOJIBLHOM OUOIIMoTEKE

IIpaBunia noJib30BaHMsA WIKOJIbHOI OHOIHOTEKOI

1. O6mme noJioskeHUst
1.1. BubnuoTeka SBJISETCS YacThIO 00MIe00pa30BaTEIILHOTO YUPESKICHUS M 00ecIeuynuBaeT y4eOHO-
BOCITUTATEILHBIN MTPOIIECC HEOOXOAUMBIMHU JOKYMEHTAMH.
1.2. IoKyMeHT - HOCHTEIh HHPOPMAIHH B TPATUITUOHHOM, SJICKTPOHHOM WJIM UHOM BHJIE.

2. IlpaBa unTareeii
2.1. TlpaBo m0JIb30BaHUS OWMOIMOTEKOW MMEIOT OOYJaroIIHecs, MeJarormdeckue pabOTHHKU U JAPYyrue
COTPYJIHHKH IIKOJIBI, POJTUTEIN (3aKOHHBIC TTPEICTABUTEIN ) O0YIAFOIIIUXCS IIKOJIBI.
Yurarenu UMEIOT MPaBo:
2.2. BecnpensaTCTBEHHO MOCEmaTh ONOIIMOTEKY COTIIACHO PEKUMY €€ pabOTHI.
2.3.Tlony4aths MONHYI0 HH(POpPMAIUIO O cocTaBe (oHIa OMOIMOTEKH, MH()DOPMAMOHHBIX pecypcax u
MPEIOCTABISIEMBIX OMOTMOTEKOH YCIIyrax, MOpSJAKe JIOCTylma K JIOKYMEHTaM W KOHCYJIbTaTUBHYIO
TTOMOTITh B TIONCKE ¥ BHIOOPE HCTOYHUKOB MH(POPMAIIUH.
2.4. Tlony4ath B TOJIB30BaHKE JTFOO0H JTOKYMEHT U3 (DOHIa OMOIHOTEKH.
2.5. TIpoaneBaTh CPOK MOJIB30BAHUS JIOKyMEHTAMH
2.6. becruraTHO TOIB30BaTHCS YCIYraMu, TIPEI0CTABIISIEMBIMU OHOINOTEKON
2.7. [lpuHUMATH y9acTHEe B MEPOIPHUSATHSX, TPOBOAUMBIX OHOINOTEKOM.
2.8. N30upaTh u ObITH M30paHHBIM B COBET OMOIMOTEKN U IPUHUMATh YIacCTHE B €r0 padoTe.
2.9. CoBMecTHO ¢ OMOIMOTEKOM CO37aBaTh, KIyObl, KPY)KKH IO HHTEpecaM, OOIIecTBa Ipy3ei
OUOIMOTEKH, YTCHHUS, KHUTH.
2.10. Oxa3pIBaTh MPAKTUIECKYIO TTOMOIIH OMOIHOTEKE.
2.11. JlenaTh momapku OMOTHUOTEKE.
2.12. OGpamatbes B cirydae KOHGIMKTHON CUTYallUH ¢ pAOOTHUKAMU OMOJIMOTEKH K AUPEKTOPY IIKOJIBI.
UYwurarenu o0s3aHbI:
2.13. Cobmronats [IpaBumna nosb30BaHust OUOITMOTEKOM.
2.14. Cobmro1aTh HHCTPYKIIMIO O Mepax 0e301acCHOCTH B OMOIHOTEKE.
2.15. CHUMATDH BEPXHIOKO OJCK]TY.
2.16. BeixiaroyaTh MOOHMIIbHBIE TETIE(HOHBI.
2.17. He npuHUMATP MHIILY, HATUTKH, TPHI3TH CEMEYKH.
2.18. CobnroaTh TUIIMHY U KYJABTYPY MOBEICHHUSL.
2.19. CooOuuTh, mpu 3anucu B OUOIMOTEKY, HEOOXOIUMBIE CBEICHUS JUIs 3amojHeHus (popmyrsapa
YUTATEIS.
2.20. BepekHO OTHOCHUTHCS K:
2.20.1. TTeyaTHbIM U3aHUSM (HE BBIPBIBaTh, HE 3arM0ATh CTPAHUII, HE JeJIaTh B KHUTAaX MOAYePKUBaHUH,
MMOMETOK, KOMTUPOBAHUS PUCYHKOB H T.II.);
2.20.2. DneKTpOHHBIM HOCHUTEIISIM;
2.20.3. Mebenu.
2.21. TlopnepxuBaTh MOPSIOK PACCTAHOBKU KHUT B OTKPBITOM JOCTyIE OMOIMOTEKH, PacHoONIOKEHHUs
KapTOUeK B KaTajlorax u KapToTeKax.
2.22. Tlonb3oBaTbcs LEHHBIMU U €IMHCTBEHHBIMU DK3EMILISPAMH KHHT, CIIPABOYHBIMH H3JaHUSMU
TOJIBKO B YUTAJILHOM 3aJie OMOIHMOTEKH.
2.23.Tlpu mony4eHWH MPOU3BEACHUN TMEYaTH U WHBIX JOKYMEHTOB YWUTATENh JOJDKEH YOETUTHhCS B
OTCYTCTBHMH B HUX Je(PeKTOB, a MpU OOHAPYKEHUH — NPOUH(POPMUPOBATH paOOTHHUKA OUOINOTEKH.
2.24. B cnyuae, KOT/1a YUTATEIh MOTYYHII KHUTH, B KOTOPBIX UMENHCH 1e(DEKThI, a OH HE POCMOTPEI 3TH
KHUTU Ha TpEeIMET HAIWYHs B HUX Ne(EKTOB, a COOTBETCTBEHHO HE JOJOXKWJI OMOIMOTEeKapro 00 X
HaJIMYUH, TO OTBETCTBEHHOCTD 32 MOPUYY KHUT OYAET HECTH ITOT YUTATEIb.



2.25. Tlpu HapylieHUH CPOKOB MOJb30BaHMUSA KHUTAMHU 0€3 YB@KUTENBHBIX NPUYMH K YHUTATENsM, B
YCTaHOBJICHHOM TOPSJIKE, MOTYT OBITh MPUMEHEHBI CAaHKIMH (KaK MpPaBUIIO, BPEMEHHOE JIMIICHUE MpaBa
MOJIb30BaHMS OMOIMOTEKOM).

2.26. He BBIHOCUTH KHHTH M JIPYTHE JOKYMEHTHI U3 TMOMEIIECHUS] OUOIMOTEKH, €CIIM OHU HE 3aIFCaHbI B
bopmynspe yuTaTens.

2.27. PacmmchIBaThCS, 32 MCKIIOUEHUEM ydammuxcs 1-3 kimaccoB, B GOpMYISpe YUTATENS 32 KaKIYHO
MOJTyYCHHYIO KHHTY.

2.28. TIpoxoauTh €XKEeroAHo (B Havaje KaKJIOro y4eOHOTO TroJia) MEepPEeperucTparfio ¢ MpeIbsIBICHHCM
BCEH uncIsnIeiics 3a HUMHU JINTEPATYPhl B YCTAaHOBIIEHHBIE OMOIMOTEKOM CPOKH.

2.29. Bo3Bpamiarh KHUTH B OUOJIMOTEKY B YCTAHOBJICHHBIE CPOKH.

2.30. Yurarenu, OTBETCTBEHHBIE 32 YTpATy WJIM MOPYY KHUT OMOIMOTEKH, WIIM MX POIUTENHN (3aKOHHBIE
MPEACTABUTENN O0y4aromerocs) 00s3aHbl 3aMEHUTh TaKUM K€ YU€OHWKOM HJIM COOTBETCTBYIOIIUM II0
CTOMMOCTH Ha MOMEHT 3aMEHBI M3/IaHHEeM, HEOOXOJUMBIM B IIKOJBHOU OnOmmoTeke. [loTepsHHBIN Hin
WCTIOPYEHHBI  DK3EMIUISIP  XYAOXKECTBEHHOW WM  METOAMYECKOW  JINTEpaTypbl  3aMeHseTCs
COOTBETCTBYIOIIIUM IO CTOMMOCTH Ha MOMEHT 3aMEHBl H3JaHHEM, HEOOXOJWMBIM B IIKOJHHOU
OonbmmoTeke. DK3eMIUTSIp, MPeUIaraeMblid ISl 3aMEHBI, TOJDKEH OBITH IIeJTbIM, aKKypaTHBIM, H3/IaHHBIM B
IIOCJIETHHE 5 JIeT.

2.31. Ywrarenu, HapymmBmue [IpaBmia mNoiab30BaHUS OMOIMOTEKOH, MOTYT OBITH JIMIICHBI IpaBa
MOJIb30BaHMSI HA CPOK, YCTAaHOBJIEHHOW OuOnnorekodl. 3a ocoOble HapylleHUs, MNPeayCMOTPEHHbIE
JEWCTBYIONIUM 3aKOHOJIATEITLCTBOM, YHTATENIM HECYT aJMUHUCTPATHBHYIO, T'Pa)KIaHCKO-TIPABOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo wmcredyeHun cpoka OOydeHHUs WM pabOTHl B IIKOJIE YUTATENW OOS3aHBI BEPHYTH B3SATHIC B
OonbnuoTeke KHUTH. JInuHOE nmeno oOywaromerocss U OOXOJHOW JUCT pabOTHUKA MO MCTEYCHHH CpPOKa
oOyueHusi wiu paboThl B IIKOJE 0€3 COOTBETCTBYIOIIEH MOMETKHM O BO3BpaTe BCEX KHHI, B3SITHIX B
O0uOIMOTEKE, HE BHIIAIOTCS.

3. [Mopsinok moJib30BaHUsI OMOJIUOTEKOM
3.1. OOyyaroruecst MIKOJIBI 3aMUCHIBAIOTCS B OMOJIMOTEKY B MHIMBHIYAIBHOM TIOPSIKE B COOTBETCTBUU
CO cIMcKaMu KiaccoB. [lepcoHan mIkosibl 3aMChIBAlOTCS IPU HATTHYHUK MTACHIOPTA.
3.2. Ha ka)x70ro yurtaress 3arnojHAeTCs YUTaTeNIbCKUd GopMysip yCTaHOBJICHHOTO 00pasua. Gopmysip
YUTATENs ABJSAETCS TIOKYyMEHTOM, YAOCTOBEPSIOMNM (aKT U AATy BbIIAYH.
3.3. Ilpu 3ammcu B OWMONHMOTEKY 4YHMTATENb JOJDKEH OBITh O3HakOMJieH c [IpaBuiamMu mOJIB30BaHUS
OMOIMOTEKON U MOATBEPIUTH 0053aTEIBCTBO UX BHIMOJIHEHHS CBOEH MOINUCHIO B (POPMYIISIpEe YUTATEIS.
3.4, Ha oM JOKYMEHTHI BBIJAIOTCS 4YHUTaTeNsIM CcpokoMm Hal4 pgHei. KoyimuecTBO SK3EMILISPOB,
BBIJJAHHBIX €JMHOBPEMEHHO (HE cuuTasi yaeOHUKOB), HE JOJKHO IPEBBIIIATH IIATH.
3.5. Ileproanueckue U3gaHUS BBIIAIOTCS Ha 7 JHEH.
3.6. Cpok monp30BaHUS MOXKET OBITH MPOJJICH, €CIM Ha JAaHHBIH JOKYMEHT HET CIpoca CO CTOPOHBI
JPYTUX YUTaTENeH.
3.7. YueOHas, MeToaWYeCKas JUTEpaTypa BBIJACTCS YUTATENSIM Ha CPOK OOy4EHHs] B COOTBETCTBUU C
nmporpaMMmoil (¢ o0s3aTensHON Mepeperucrpalnuell B Haudaje, KOHIE ydeOHoro roxaa). JluteparypHsbie
MIPOU3BEACHHUS, U3y4aeMble IO MPOTrpaMMe Ha YPOKaX, BHIJAIOTCS HA CPOK B COOTBETCTBHH C IMPOTpaMMOi
W3YYeHHUSI.
3.8. Ilpu momy4YeHWHM KHUTH YUTATENW OOS3aHBI pacmucatbes B (OPMyIsipe YHUTATeNs 3a KaXKIyIo
MOJIYYEHHYIO KHUTY, B3STYIO B TIOJIb30BaHUE.
3.9. Ilpu Bo3BpalleHNH KHUT paOOTHUK OMOIMOTEKH 00s13aH paciucaThes B GOPMYIIsipe YUTaTeNs IPOTUB
Ka)KJI0M BO3pAIIEHHOU B OMOINOTEKY KHUTY
3.10. Ouepennas BblAaua JAOKYMEHTOB W3 (poHAa OMOMMOTEKH YUTATENIO0 MPOU3BOAMUTCA TOJBKO TOCHE
BO3BpATa B3SATHIX UM paHee, CPOK MOJIB30BaHUS KOTOPHIMU UCTEK.
3.11. Penkuie U LIeHHBIE KHUTH, allbOOMBI, €IMHCTBEHHBIC DK3EMILISPHI CIIPABOYHBIX W3JIaHUH, a TaKkKe
ANIEKTPOHHBIC HOCUTEIHN UH(POPMAIIMU HA IOM HE BBIIAIOTCS.
1lops0ok nonv308anUs YUMATbHBIM 3A7I0M
3.12. Konn4decTBO KHHT, BbIJaBaeMoe sl pabOThl B YMUTATHHOM 3aJie, HE OTPaHUYHUBACTCSL.



3.13. 3anpermaercsi BRIHOCUTh KHUTH U3 YATAILHOTO 3aj1a B TIOMEIIECHHS [IIKOJIbI.

3.14. JlomyckaeTrcs, TO JOTOBOPEHHOCTH ¢ pabOTHUKOM OHONIMOTEKH, OpaTh Ha JIOM KHHIH,
NpeJHa3HaYeHHbIE JUIA paOOThl B YHUTAJILHOM 3aie, MPH YCIOBHH, YTO TH KHUTHU OYIyT B3SITHI IEpen
3aKpBITUEM OMOJIIMOTEKHM W BO3BPALICHBI Ha CIEIYIOUINH JIeHb K MOMEHTY Hadaia paboTsl OMOIMOTEKH.
Ilopsiook pabomol ¢ KOMILIOMEPOM, PACNOTIONCEHHBIM 8 OUbIUOmEKe.

3.15. PaGoTa ¢ KOMITBIOTEPOM YYaCTHHKOB 00pa3oBaTEIBHOTO IMpoIlecca MPOU3BOAUTCS B MPUCYTCTBUH
COTpYIHHMKA OUOIHOTEKH.

3.16. Paspemmaercs pabora 3a OJHUM TIEPCOHAIBHBIM KOMIIBIOTEPOM HE 0Oo0Jiee IBYX YeIOBEK
OJTHOBPEMEHHO.

3.17. Tlonmp3oBarenb HMMEET MpaBO pPadOTaTh C HETPATUIIMOHHBIM HOCHUTENIEM HWH(POpPMAIUU MOCTe
MPEBAPUTEIILHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OHOIMOTEKH.

3.18. Ilo Bcem Bompocam mowcka WHpopManuu B MHTepHETe TOJB30BaTENh JOJDKEH oOpamarbes K
paboTHHUKY OMOMMOTEKH; 3ampeniaercs odpamieHre Kk pecypcam MHTepHeTa, mpeanogararoimM oriaTy u
K pecypcam, yka3zaHHbIM B DeiepaIbHOM CIHCKE SKCTPEMHUCTCKOM JINTEPaTypHl.

3.19. Pabora ¢ KOMIBIOTEPOM IPOU3BOAMTCS COTIACHO YTBEP)KICHHBIM CAaHUTAPHO-THTHEHUYECKUM
TpeOOBaAHUSIM.

4. IIpaBa paGOTHUKOB OMOJIMOTEKH.
4.1. HampaBnsiTh YUTATEIIO HATOMUHAHKS O BO3BpATe KHUT, UCIIONB3YsI JTaHHBIE, TPEIOCTABICHHBIC UM
Mpu 3amicu B OubnnoTeky (aapec, TenedoH u T.11.);
4.2. OnpenensiTh pa3Mepbl KOMIICHCAINH 32 yiepO, MPHYNHEHHBIH MOJTb30BaTeIeM ONOITHOTEKE;
4.3. JlumaTh TpaBa YUTATEs] TOJB30BATHCS OMOIMOTEKOW NpH HapymeHud [IpaBuin MOIB30BaHUS
OuOIMOTEKOH.

5. O0513aHHOCTH COTPYAHUKOB OHOJIMOTEKH 10 00CTYKUBAHUIO YHTATEJIeH
5.1. Co3nmaBaTh 1 oIepKUBATh KOMGMOPTHBIE YCIOBUS AJ pabOTHI TOJb30BaTeNIel B OMOIHOTEKE.
5.2. ITpoBoAUTH B HAYaJIe y4eOHOTO TOJIa €KETOAHYIO EPEPETUCTPALIUIO YNTATEIICH.
5.3. OznakomuTth untarens ¢ [IpaBunamu moap30BaHus OMOIMOTEKOM.
5.4. BbITh KOPPEKTHBIMH U BEXJIMBBIMHU C YUTATEISIMH, COONIONATh TULIMHY, YACTOTY U MOPSJIOK B
MOMEILIEHUAX ONOINOTEKH.
5.5.006cnyxuBaTh uuTareneld B COOTBETCTBHMU ¢ [IpaBmiamMu TOJIb30BaHUS OMOJIMOTEKOW, KOTOpPHIC
JOJKHBI OBITH pa3MelIeHbl B JIOCTYIIHOM JUIsl O3HAKOMIICHUSI MeCTe, OOECIeUUTh OIEepaTUBHOE HU
KaueCTBEHHOE 00CTYKMBAaHUE YUTATENICH C YIETOM UX 3alPOCOB U OTPEOHOCTEIA.
5.6. CosepmieHcTBOBaTh HHMOPMAIMOHHO-OMOMHOrpaduueckoe u  OMOJIMOTEYHOE OOCITYy)KHBaHUE
I10JIb30BaTeNeH.
5.7. OcymecTBIsATh Y4Y€T, XpaHEHHWE U HCIOJIb30BAHWE HAXOIIMIMXCS B (OHIAX TOKYMEHTOB B
COOTBETCTBUU C JIECHCTBYIOIIUM 3aKOHOJATEIHCTBOM, 00€CIeYrBaTh MX COXPAHHOCTh U PAlMOHAIBLHOE
HCIOJIb30BaHUE.
5.8. PaccrtaBnaTh KHUTH B TEUYEHHE MHS, ©KEIHEBHO JIelaTh MPOBEPKY HAa MpPEeaMET MPaBHIbHOCTH
paccTaHoBKH (QOHJIA.
5.9. Bectu ycTHYIO M HariasAHyl0O MaccOBO-WH(GOPMAIMOHHYIO pabOTy: OPraHU30BHIBATH BBICTABKU
TUTepaTypshl, OnbIHnorpaduueckue 00630pkl, IUTEPATypHBIE Beuepa, MPa3agHUKU U IPYTrue MEPOIPHUITHS;
5.10. 3HakoMHTh UnTaTENIEH C OCHOBAMH HH(POPMALIMOHHOM KYJIbTYPHI.
5.11. MudopmupoBaTh uMTaTENEH O BCEX BUJIAX MPEIOCTABIAEMBIX OMOINOTEKON YCIIyT.
5.12. OOecnieunTh 4YHUTATENSIM BO3MOXHOCTH TOJB30BAThCSI BCEMHU HWH(POPMAIIMOHHBIMH pecypcaMu
OUOIMOTEKH.
5.13. U3ydars moTpeOHOCTH YUTATENEel B IEUaTHBIX U3JIAHUX, AaBaTh MOJHYIO HH(OOPMAIIMIO YATATENSIM
0 HAJIMYUH TOKyMEHTOB B (POHIE, CUCTEMAaTU4YeCKU MHPOPMHPOBATH YUTATENCH O BHOBH MOCTYIMHUBIIUX
JOKYMEHTaX.
5.14. ®opmupoBaTh (GOHOBI B COOTBETCTBUU C OOpa30BaTENBbHBIMH MPOTPAMMAMH  YUPEKICHHUS,
MHTEpecaMu, TOTPEOHOCTSIMH U 3alIPOCAMU BCEX KAaTETOPUi TOIb30BATENICH.
5.15. Oxka3bIBaTh MOMOIIL YATATENSM B BEIOOPE HEOOXOAMMBIX IOKYMEHTOB.



5.16. IIpoBOAUTH 3aHATHS O OCHOBAM OHOIMOTEYHO-OMOIMOrpaduIeckux U HHPOPMAIIMOHHBIX 3HAHUI
5.17.  IlpemoctaBnsiTh  uyMTATENsIM  BO3MOXHOCTH  IOJB30BAHUSI  KAaTaJlOTaMH,  KapTOTEKaMH,
oubnmorpaduueckuMu U HHYOPMALTMOHHBIMU MaTepHUaTaAMHU.

5.18. ObGecreunBaTh KOH(PHUACHIMUATHHOCTh JAHHBIX O YHUTATENSAX OMOTMOTEKH, HMX YUTATEIbCKHX
3ampocax;

5.19. Ilpm BbIaue W mpueMe AOKYMEHTOB THIATEIBHO MPOCMATPHUBATH MX HA MPEIMET OOHApPYKEHHS
KaKUX-TM00 1e(heKTOB U CAeIaTh COOTBETCTBYIOIINE OTMETKH MPH UX 0OHAPY)KEHUHU Ha BBIAABAEMOM HIIH
MIOJIy4a€MOM OT YUTATEINsI TIOKYMEHTE;

5.20. TIpoBoauTh MeNKHH PEMOHT W CBOEBPEMEHHBIH IEperuieT KHHT, IMpHBIEKas K 3TOH padote
OMOMMOTEYHBIN aKTUB U3 yIAIIUXCSI;

5.21. CucremMaTH4yecKH CJIEIUTHh 32 CBOCBPEMEHHBIM BO3BPATOM B OMOIHOTEKY HOKYMEHTOB W3 (poHIA U
3a BbINIOJIHEHUEM unTaTenamu [IpaBuit nosb3oBanus 6MOIMOTEKOM.

5.22. TlpuHUMAaTh MeEpHI MO JIMKBHIAIMHA YUTATEIHCKOW 3a/I0JDKEHHOCTH B Cllydae HECBOEBPEMEHHOTO
BO3Bpara JOKYMEHTOB I10JIb30BaTEJIEM;

5.23. Tlocne wcTe4YeHHUsT CpPOKa IOJIG30BAHUS JOKyMEHTAMH HAINPABUTh WM3BEIICHHE ITOJIG30BATEIO IO
MOYTEe WM COOOIIATh YUTATENIO 1O Tese(oHy 0 HEOOXOIMMOCTH UX BO3BpaTa B OMOIUOTEKY.

5.24. Crneguts 3a BRITIOJTHEHHEM uuTaTessiMu [1paBui mosis30BaHust OHOIMOTEKOH.
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